Name_________________________________ Class per. ______  Date _______  Score _____/100 

LETTER TO LEGISLATOR

Schedule:  

Tues. 10/3/06:  Meet in Media Center, Complete “Find your Legislator” chart.  Begin research to 

identify issue of concern.
Mon. 10/23/06:  Final Draft of letter due
ISSUE (Be specific) ________________________________________________________________________
TITLE/NAME/OF LEGISLATOR:  __________________________________________________________
Write a letter to a state or federal legislator regarding an issue of personal concern to you.  You will RESEARCH the issue and include evidence to support your concerns or arguments.  You will follow the guidelines stated below and the format in the “sample letter” provided. The teacher will personally mail all approved letters.  Regular mail must be used for all letters except those to federal officials which can be emailed.  In the case of e-mails, you must submit a hard copy of your draft e-mail for approval before you send it and proof that it was e-mailed after it is approved.  Letters will be evaluated as follows:  

_____
15 pts. FORM. 
· Typed
· Proper letter form, grammar, spelling, punctuation

· Proper citations for direct quotes and/or paraphrases from outside sources 
· OPEN stamped, addressed envelope is provided with the final letter.

_____
15 pts.  EXPLANATION OF PROBLEM.   The opening paragraph includes:
· Introduction - explain who you are

· Explanation of reason for letter

​​​​​

_____     30 pts.  BODY OF LETTER includes:
· minimum of two paragraphs 
· discussion of the issue and full explanation of your concerns
· FACTS to support your position or argument (that means more than one fact)  

· Evidence of research to support your position

______   25 pts.  PROPOSED SOLUTION.  


Minimum of one paragraph 


Clear statement of the action you would like your legislator to take on this issue.  

______    15 pts. REFERENCES PAGE.  On a separate sheet  you will list in proper form, any sources you 

used in your research and/or mentioned in your letter (newspapers, magazines, news programs including t.v. and radio, online articles).  Your name will be on this page.

BONUS:   Students who receive an answer to their letter will receive 10 bonus points on this assignment.  They must bring the response letter in to the teacher to receive the bonus.

CHECKLIST: LETTER TO LEGISLATOR

FORM



_____  Letter is neatly typed and dated

_____  Contains proper grammar, spelling and punctuation. 

_____  Form follows guidelines provided in sample letter handout 

 correct layout of letter

 proper name, title of official and address

 formal greeting including title & last name of official

 your name and address at the end

INTRODUCTORY PARAGRAPH

_____Opening paragraph explains who you are

_____Opening paragraph gives a brief, clear explanation of the reason you are writing 

BODY OF LETTER 

_____contains a minimum of two paragraphs

_____Is clearly written and discusses the issue and explains in full detail your concerns and the impact 


this issue has on you personally.

_____Contains facts & evidence to support your position (that means more than one fact)  

_____ Facts and evidence are properly cited (e.g. According to the Chicago Police Department’s statistics published on the CPD website “Citizen ICAM” at http://12.17.79.6/ctznicam/ctznicam.asp
 there were 10 violent crimes in my neighborhood in the last three months.)

_____  Direct quotations are in quotation marks and source is cited (e.g. According to an article in the Sun-Times dated 9/28/04  entitled “O’Hare controversy heats up”,  Mayor Daley said “A new runway at O’Hare will contribute to the area’s economic development.”)

SOLUTION PARAGRAPH

______  Minimum of one paragraph 

_____  includes a clear statement of the action you would like your legislator to take on the issue.  

_____ 
 Includes any supporting evidence, properly cited, to strengthen your solution (e.g. According to a Chicago Tribune article on 10/30/03 entitled “Traffic cameras bring results” traffic surveillance cameras at the corner of Western Ave & Peterson reduced the number of accidents by 50%.)

REFERENCES PAGE

_____  Separate sheet of paper with your name on it

______ All sources used in your research and/or mentioned in your letter are properly cited
